. PERSONAL SERVICE AGREEMENT : | STATE OF GONNECTICUT
CO-802A REY. 272000 {Blectronic Version} OFFICE OF THE STATE COMPTROLLER

. 1. PREPARE 5 COPIES. .
1 2. THE STATE AGENCY AND THE CONTRACTOR AS LISTED BELOW HEREBY ENTER INTO AN AGREEMENT
SUBJECT TO THE TERMS AND CONDITIONS STATED HERENN ANDVOR ATTAGCHED HERETO AND SUBJECT TG

THE PROVISIONS OF SECTION 4-98 OF THE CONNECTICUT GENERAL STATUTES AS APPLICABLE.

ACCOUNTS PAYABLE DIVISION

3. ACCEPTANCE OF THIS CONTRACT IMPLIES CONFGRMANCE WITH TERMS AND CONDITIONS SET (1} ORIGIMAL m AMENDMENT {2] IDENTIFICATION NO.
FORTH AT SHEET 2 OF THIS FILE, AS ATTACHED HERET(O AND INCORPORATED BY REFERENCE.
) CONTRACTOR NAGE . 7 {4) ARE YOU PRESENTLY Ovss Ne
CONTRACTOR Servus Management Corporation ' A STATE EMPLOYEE? |
CONTRACTOR ADIDRESS CONTRACTOR FEIN Y SSN - SGFFIX
One Financial Plaza, Hariford, CT 06103
STATE (5) AGENCY NAME AND ADDRESS _ (8) AGENCY MO,
AGENGY Department of Public Works, 165 Capitol Avenue, Hartford, CT 06106 DPWM1
CONTRACT (7) DATE (FROM) THROUGH {70) (8} INDICATE ] -
PERIOD &1/05 5/31/10 [ masTER AGREEMENT [[] CONTRAGTAWARD  NO: NEITHER
CANCELLATION  ACREEVEN -3tk a ORCE AND EFFECT FOR THE ZNTIRE TERM OF THE CONTRAGT
CLAUSE PERIOD STATED ABOVE U LED BY THE STATE AGER ‘ T BFGRSARITIEM
T e i e —
(10) CONFRACTOR AGREES TO: (Include special provisions - Attach addiional biank sheets £ necassal;y.) ‘ .
provide property management services and other related services for the total care and contral of the ( Q?
property known as the Office of the Chief Medical Examiner, 11 Shutfle Road, Farmington, These services :
COMPLETE may include but not be limited to mechanical systems maintenance, physical maintenanée, mainteriance o
DESCRIPTION buiiding utiiity systems, tenant relations and safety issues. Such services shall be under the direction of t
OF SERVICE Administrator of Faciities Management of the Department of Public Works {DPW} and be in secordance
with the provisions of the seven page Exhibit A and one page Exhibit B attached hereto and made a
part hereof. In the provision of such senvices, the cantractor shall act as the agent for the DPW. Al
purchases made by the contractor that are approved by the DPW shall be for the DPW's exclusive use
and fitle for all tangibie personal property will vest with the DPW. This contract is subject to the provisions
{11} PAYMENT TO BE MADE UNDER THE FOLLOWING SCHEDULE LPON RECEIFT OF PROPERLY EXECUTED AND APPROVED INVOICES.
of Executive Order No. Sixteen of Governor John G, Rowland, promuigated August 4, 1999, and as such,
may be cancelled, terminated or suspended by DPW for vioiation of or non-compliance with said Executive
COST AND Order No. Sixteen. The two page Executive Order No. Sixieen is attached hereto and made a part hereof.
SGHEDULE OF This contract is subject to the provisions of DPW's Sexual Harassment Policy (Policy) and, as such, may
be cancelled, ferminated or suspended by DEWY for violation of or non-compliance with saic Policy. The

PAYMENTS

two-page Policy is attached hereto and made a part hereof.

Payments are to be made in accordance with the provisions of sald Exhibit A. The total cost of this contract
is not fo éxceed $1,800,000.00_ : :

(12} AGT. CD. J(13) DOC. TYPE|(14} COMM, TYPE K15) LSE. TYPE (18) ORIG. AGCY.|(17) DOCLMENT NO.  J{18) COMM, AGGY. [{19) COMM. NO. I{ZQ) WVEMDOR FEIN f SSM - SUFFIX

_ A PS - - DPWM1 : DPWM1 )
(21) COMMITTED AMOUNT : (22) OBLIGATED AMOUNT
$1,800,000.00 e 5/01/05 - 5731110
[24) AET. J(25;COMM.  [{26) (27} COMM.  [(26) COSTCENTER [(29) - AGENCY TAL 33}
ch. LINE NO.

COMMITTED AMOUNT . AGENCY FUND SiD ORJECT {30} FUNCTION (31 ACTIVITY - [(32)EXTENSION EY.

An individual entering inte a Perscnal Service Agreement with the Stale of Correclicit & conatracting under a “work-far-ftire” amangement. As such, the Individuz] [z

an independsnt coniractor, and does not satisfy the characteristics of an employee under the comman !aw rules for detemining the employer/employes refationship
of Internal Revenue Code Section 3121 (d} (2). Individuais performing. seivicas as independent conitractors are not employees of the State of Connecticut and ars
responsibie themselves for payment af alf State and jocat income taves, fedaral Income taxes and Federal insurance Contibution Act (FICA) taxes,

2N
{37) OF ROLI

\ : N U Sections 4-8, 4b-1(h)
TANCES AND APPROVALS ) STATUTORY AUTHORITY 4-216 C.G.8.
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- : TERMS/CONDITIONS

EXECUTIVE ORDERS

This contract is sublect to the provisions of Exacutive Crder No. Three of Sovemor Thomas J. Meskill promulgated June 46, 1871, and, as such, this cantract may be
canceled, terminated or suspended by the State Labor Commissicner for violation of or nencompliance with said Executive Order No. Three, or any state or federal law
conceming nandiscrimination, notwithstanding that the Labor Commissioner is not.a party fo this contract, The parfies fo this contract, as part of the consideration herecf,
agree that said Executive Order No. Thres ig incorporaled harein by reference and made a party herecf, The parfies agree 1o abide by said Execulive Order and agree that
the State Labor Commissioner shall have coniinuting jurisdiction in raspect to centract performance in regard to nondiscrimination, until the contract is completed or terminated
pricr to compietion, The confracior agrees, as part consideration hereof, that this contract is subject to the Guidefines and Rules issued by the Stafe Labor Commissianer to
implement Executive Order No. Three, and that he will not discriminate in his employment practices or policies, will file alt repods as required, and will fully coaperate with the
State of Connecticut and the State Labor Commissioner, Thig contract is also subject to provisions of Executive Order No. Sevenfeen of Governor Thomas J. Meskill
promulgated Fabruary 15, 1873, and, as such, this coniract may be canceled, terminated or suspended by the contracting agency o fhe Siate Labor Commissioner for
violation of or noncormofance with said Exacutive Order No. Sevenleen, notwithstanding that the Labor Commissioner may not be a parly to this contract. The parties fo this
contract, as part of the consideration hereof, agree thaf Executive Order No. Seventeen is incarporated hersin by reference and made a panr hereof. The pariies agree to
abide by said Executive Order and agres that the contracting agency and the State Labor Commissioner shail have joint and several continuing jurisdiction in respect to
coniraci performance in regard to hstmg all empioyment openings with the Connecticut State Employment Service.

1. NON- DISCRIMINATION

{2). For the purposes of this saction, "mincrity business enterprise” means any small contractor or supplier of materials fifty-one percent of more of the capital stock, i any, of
assets of which is owned by a parson or parsons: {1) who are active in the dally affairs of the enterprise; {2} who have the power {0 direct the managemnent and palicies of the
enterprise; and () who are mambers of a minorly, as such term Is dafined in subsection () of Conn. Gen. Stat. subsection 32-9n; and “good faith” means that degree of
diligenca which a reasonable person would exercise in the performance of legal dufies and obligations. "Good faith efforts” shall includs, but not be limited to, thoss’
reasonalle initial effarts necessary to comply with statui:my or regulatory requirements and additional or substituied efforts when it is determined that such Inifial efforts will not”
be sufficient io comply with such requirernents.

Faor purposes of this Section, *“Commission” means the Commmston on Human R:ghts and Opportunities.

For purposes of this Section, *Public warks coniract” means any agresment between any individual, firm or corporation and the state or any palitical subdivision of the
state other than a municipality for censtruction, rehabliation, converston, extension, demalition or repaic of a public building, highway or other changes or )mgzrovemenfs in
reat property, or which is financed in whole or in part by the state, Inciuding but not fimited o, matching expenditures, grants, loans, insurance or gtaranieas.

(B3 {1) The Contractor egrees and warrants that in the periormance of the contract such Confracter will aot diseriminate er permit discrimination against any person or group of
parsons on the grounds of raca, color, religlous creed, age, marital status, national crigin, ancestry, sex, mental retardation or physical disabifity, including, but not limitad to
blindness, Lnless It is shown by such Contractor ihat sueh disability prevents performance of the work Invalved, In any manner prohibited by the laws of the United States or'ef
the State of Connecticut, The Confractor further agress to take affirmative action fo ineure that applicanis with job related qualifications are employed and that smployees are
freatad when amployéd without regard 1o their race, color, rellglous creed, age, marital slatus, national origin, ancestry, sex, mental retardation, or physical dzsabllliy,
including, but not limited o, blindness unless It Is shown by the Centracior that such disability prevents performance of the work involved; (2) the Confractor agrees, in all
selicitations or advertisemants for employees placed by or on baehalf of the Contractor, to state that it is an "affirmative action - equal apportunity empioyer” in accordance with -
regulaticns adopted by the Commission; (3) the Contractor agrees fo provide each [zbor unlon or representative of workers with which the Contractor has a collsciive ’
" hamgaining agreemant or other contract or understanding and each vender with which the Contractor has a contract or undersianding, a notice to be provided by the
Commission, advising the 'abor union or workers' representative of the Contracter's commitments under this section and to post copies of the notice in conspicious places -
avgilable to employaes and applicants for emp!oyment {4) tha Contractor agrees o comply wilh each provision of this section and Conn, Gen. Stal. subsections 46a-88e and
46a-68f and with each ragulatien or relevant order Issued by sa{d Commission pursuant i Conn. Gen. Stat. subsections 48a-55, 4Ba-68e and 48a-68f; {b} the Contracter
agress 1o provide fhe Commission on Human Rights and Cppartenities with such information requested by the Commission, and permit access fo pertinent boaks, records
ang accounts, conceming the employment practicas and procedures of the Contractor as refate fo the provisions of this seciion and secfion 48a-568. if the Confract Is & public
warks comract, the contractor agrees and warrants that he will make good faith efforts to employ minority business enlerprises as subcontractors and suppliers of materials on
such public werks projects.

¢. Deiermination of the Cenfractor's good faxth efforts sha mciude but shall not be Tmited to, the following factors: The Confractor's employment and subconiracting policies,
pattemns and’ praciices; afirmative advertising, receuitment and training; technical assistanca activities and such other reasonzble activities or efforts as the Commission may
prescribe that are designed to ensure the pariitipation of minority business enterprizes in public-works projects.

d. The Confractor shall develop and maintain adequale documentation, It a manner prescribed by the Commission, of its good faith efforis.

e. The Confractor shall include the provisions of subsection (b) of this Seetion In every subconiract or purchase order enfersd into in order to fulfill any obiigation of 2 contract
with the Siate and such provisions shall be binding on a subcontracler, vendor ormanufacturer unless exempled by reguiafions or arders of the Commission. The Contraclor
shall take such action with respect to any such subconfract or purchase order as the Commission may direct as a means of enforcing such provisions including sanclions for
noncompliance in accordance with Gonn. Gen. Stat subsection 48a-56; provided, if such contracter becomes involved in, or is threatened with, Itigation with a subconfractor
or vender 23 a resuit of such direction by the Commission, the Contractor may request tha State of Connacticut to enter into any such Hligation or negoua’unn pricr thereto fo
protect the inferasts of the State and the State may so enter.

1, The Contracior agrees to camply with the regulations referrad 10 in this Secﬂnn as they exist on the date of this contract and as they may be adopted or amended from time
1o time during the term of this confract and any amendments thereto.

g. The Contractor agrees i follow the provisions: The contractor zgrses and warranis that In the performance of the agreement such contraclor will not discriminate or permit
disgrimination against any person or group of persens on the grounds of sexual crisntatien, in any manner prohiblied by the laws of the United Slates or of the Stale of
Connecticut, and that employess are treated when empioyed without regard 1o their sexual orfentation; the contracior agrees o provide each labor union of representative of
workers with which sueh contractor has a ecllectlive bargalning agreement o other contract or understanding and each vendor with which such contractor has & contract or
understarding, a nofice to he provided by the Commission an Human Righls and Opporiunities advising the labor union or workers' reprasentative of the contractor's
.commitments.under this seclicn, and o post coples of the natics in conspicuous places avaliable to employees and applicants for employment; the contractor agrees fo
camply with each provision of this section and with each regulafion or relevant order issized by sald commission pursuznt to Saction 462-56 of the general statutes; the
contractor agrees to provide the Commission on Human Rights and Opportunifes with such information requested by the commission, and permit access io pertinent books,
records and accourts, concerning the employment pracices and procedures of the contractor which relate to the provisions of this sectlun and Section 48a-58 of the general
statites.

k., The Contractor shall include the prowsmns. of the foregoing paragraph in every subcoatract or purchase order entered inte in order to fulfill any obhgat!on of a cantract with
the state and such provisions shail be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission. The contracior shalt
take such action with respect 1o any such subconiract or purchase order as the commission may direct 25 a reans of enforeing such provisions including sanctions for
noncompliance in accondance with Section 48a-55 of the general statutes; provided, If such coniractor becomes involved in, or is fhreatened with, Titigation with a
subcontractor or vendor as a result of such direction by the commission, the contractor may request the State of Connecticut te enter into any such iiligation or negotiation
prior thereto to profect the interests of the state and the state may so anter.

INSURANCE

The coniractor agrees that whils performing services specified in this agreament he shall cary sufficient insurance (ﬁaﬁﬂity andior other’ as applicable according to the naturs
of the sarvica to be performed so as io "save harmiess” the State of Connecticat from any insurable cause whatsoaver. If requested, cerfificates of such insurance shall oe
filed with the contracling State agency prior fo the perfermance of services.

STATE LIABILITY

The State of Connecticut shall assume no liability for payment for services under the ters of this agreement unfil the contractor is notified that this agreement has been
aceepted by the contracting agency and, ¥f applicable, approved by the Office of Pol[cy and Management {OPM) or the Depariment of Adrministrative Services {DAS) and by
the Attorney General of the State of Connecticut. ‘



Property Knownt As
Office of the Chief Medical Ezxaminer
11 Shuitie Road, Farmington

Exhibit A

ARTICLE 1 - CONTRACTOR’S RESPONSIBILITIES

11

Contracter - The contractor shall manage, operate and maintain the property in an efficient and
satisfactory roannéran accordance with relevant State of Connecticut (State) standards
promulgated by DPW including but not limited to Purchasing Guidelines for Property Managers

. dated May 21, 2003, and as may ‘be amended, the provisions of this agreement and all a.pphcable

Iaws, rales and regnlations. The contractor shall actin a fiduciary capacity with Tespect to the
proper protection of, and account for, the State’s assets. In this capacity, the contractor shall deal
at arms length with all third parties and the contsactor shall serve the State’s interests at all times.

" The contractor shall not do business with any affiliate of the contractor without the prlor wntten

1.2

1.3.

1.4

consent of the DPW

Employees 'I‘he contractor shali bhave in its employ-at all times a sufficient number of capable .
employees to enable it to properly, adequately, safely and economically manage, operate and
maintain the property. All matiers pertaining to the employment, supervision, compensatlon
promotion and discharge of such employees are the responsibility of the contractor, which is in
all respects the employer of such employees. The contractor may negotlate with-any union .
lawfully entitled to represent such employees and may execute in'its own name, and not as agent’
for the State, collective bargaining agreements or labor contracts resulting therefrom. The
contractor shall fully comply with all applicable laws, rules and regulations with respect to
workers’ compensatior, social security, inemployment insurance, hours of labor, wages, working
conditions, and other employer-employes related subjects. The contractor reptesents that it is
and will contimuc to be an equal opportunity employer. All employment arrangements are
therefore solely its concern and the State shall have no Hability with respect thereto.

Schedule of Eﬁlployees The contracter shall provide a schedule of employees to be employed.:
wholly or in part inthe dircct management of the propeity. This schedule shall include the
number of employees and their sitles and salary ranges. On the smployec schedule, the
contractor shall 1dent1fy those employees whose salaries may from time to time be charged to the
property for direct services rendered to the property. Employees whose salaries are eligible to be
charged include, but are not limited to, property managers, engineers or others mcluded as part of
the approved operating budget, WhiCh is hereinafter mentioned. Employees whose salaries may
not be charged include, but are not limited to, general menagement personnel, accountants and
auditors. Such schedule is to be subnntted with the proposed operating budget.

Compliance with Laws- The contractor shall be responsible for determining full compliance
with Rederal, State and municipal laws, ordinances, rules, regulations and orders relative to the
use, operation, and maintenance of the property. The contractor shall promptly notify the DPW
of any violation of any such law, ordinance, rule, regulation or order which comes to the
contractor’s attention, and take action with DPW’s approval to promptly remedy such violation.
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Actions in remedying of violations may be implemented prior to obtaining the approval of DPW
if the estimated expenses to be incurred do not exceed $2,500.00 in any one instance. When
more than such amount is required or if the violaticn is one for which the State might be subject
to a penalty, the contractor shall notify the DPW by the end of the next business day so that
prompt arrangements may be made to remedy the viclation.

1.5 Approved Operating Budget - The contractor shall prepare and submit to the DPW, within
fifteen (15) days from the date this agreement is approved by the Attorney General’s Office, a
proposed operating budget for the operation, management and maintenance of the property for
the balance of the current fiscal year. Subsequently, the contractor shall annually prepare and -
submit to the DPW, by the due date indicated by the DPW, a proposed cperating budget for the
fiscal year (June 1 — May 31) for the operation, managemeni and maintenance of the property.

The DPW will consider the proposed operating budget and will constlt with the contractor as
soon as reasonably practicable, in order to agree on an approved operating budget.

The contractor agrees to use diligence and to employ all reasonable efforts to ensure that the
actual cost of managing, maintaining and operating the property shall not exceed the amount
necessary and, in any event, wili not exceed the approved operating bud‘ret eifher in total

- amount or in any one accounimg category

During the term of this agreement the contractor shall inform the DPW of any Tajor mereases in-
costs and expenses that were not foreseen during the budget preparation period and thus are not
reflected in the approved operating budget. '

1.6 Monthly Reports The contractor shall prepare and submit to the DFW a monthly report
covering the matters set forth in Exhibit B by the 10™ of each month. Each such report shall
cover the period beginning the first (1 ") day of the immediately preceding calendar month and
ending on the last day of such calendar month.

1.7 CompetitiverBidding - All contracts for commodities and services, and repairs to and alteration
or renovation of real property exceeding $2,500.00 shall be awarded by the contractor on the
basis of competitive bidding, solicited in the following manner:

A. A minimum of two (2) written bids shall be obtained;

B. Each bid will be solicited in a form prescribed by the DPW so that
uniformity will exist in the bid form;

C. All bids are subject to the approval of the DPW,
D. If the contractor advises acceptance of other than the lowest bid,

the contractor shall adequately support, in wntmg, its recommendations
to the DPW,
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E. The DPW shall be free to accept or reject any and all bids;

F. Once a vendor is sclected, where appropriate, the contractor shall obtain
proof of the vendor’s commercial general liability (CGL), workers’
compensation, and automobile insurance. The vendor must carry a minirmum of
$1,000,000.00 CGL insurance for work valued to $60,000.00 and $2,000,000.00
CGL insurance for work valued over $60,000.00. Proof of this coverage must be
" obtained before the work or services of the vendor begin.

1.8 Service Contracts -- The contractor shall not enter into any contract for cleaning, maintaining,
repairing or servicing the property or any of the constituent parts of the property without the
ptior written consent of the DPW. As a condition 1o obtaining such consent, the contractor shall
* supply the DPW with a copy of the proposed contract and shall state to the DPW the
* relationship, if any, between the contractor, or the person or persons in control of the contractor,
- and the party proposed to supply such services.

- All service contracts shall: (a) be on a fixed-fee basis, (b) be in the name of the contractor, {c) be
for 2 term not t6 exceed May 31, 2010, and inclunde provision for cancellation thereof by the ,
State upon not less than 30 days’ written notice, for without canse, and upon rot less than 3 days’
notice for cause, (d) require that all service vendors provide evidence of sufficient insurance and
(e) be within the guidelines set forth in the approved operating budget. Unless the DPW
- specifically waives such requirernents, all service contracts shall be subject to the bidding
requirements’ under the procedures as specified in Section 1.7.

1.9 Repairs — The contractor shall supervise all ordinary and extraordinary repairs decorations and
alterations, capital improvements, remodeling and occupant improvements, all subject to the
terms of this agreement. The contractor may charge an additional (constriction) manacremsnt fee
for the supervision of certain repairs and improvements. Such fee shall be negotiated with and
agreed to by the DPW on a case by case basis.

‘In case of an emergency, the contractor may make expenditures for repairs without prior written
approval of the DPW, if such repair is necessary to prevent damage or injury. For minor
incidents (less than $10,000), DPW must be informed of any such expendituzes before the end -
of the next business day. For major incidents (greater than $10,000), immediate notification to
DPW mmust oceur.

1.10 Cooperation - Should any claims, demands, snits or other legal proceedings be made or
institited by any person against the State in connection with this agreement, the contractor shall
give the DPW all pertinent information and reasonable as sistance in the defense or other
disposition thereof. The terms of this paragraph shall not be construed as a waiver of sovereign
Imrmunity. :

1.11 Annual Affidavit -~ On or within two (2) weeks of the anniversary date of the execution of this
contract, the contractor shall submit a completed annual gift and campaign contribution affidavit
‘to the Financial Management Unit, 165 Capitcl Ave., Room 208, Hartford, CT 06106 attention
to Property Management Services. For the purposes of this paragraph, the execution date of the
contract will be the start date of the contract.
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ARTICLE 2 - CONTRACTOR’S INSURANCE

2.1 Contractor’s Insurance — At all times during this contract and during any amendment thereto,
the contractor shall protect, indemnify and hold harmless the State, its officers, agents and
employees, from and against any and all loss, cost, liability, injuries (including death), damages,
compensation, and expense, including without limitations, all claims, demands, penalties, action,
causes of action, suits, litigation and atterney’s fees and costs, sustained by or-alleged to have
been sustained by the Stats, its officers, agents and employees, and sustained by or alleged to
have been sustained by the property; real or pe;sonal of the State, its officers, agents and
employees, and sustained by or alleged to have been sustained by the pubhc or by any other
person or propertty, real or personal, from, or arising out of, or directly or indirectly due to, ariy
caunse, condition, event, accident, incident, happemng or oceurrence, related to and including
without hmltatmn the followm g

(@) The acts, Omissions, or neglect of the contractor zmd of the contractor’s officers, agents,
employees, subcontractors, invitees, licensees, guests, visitors, clients and any and all
persons under the control of the contractor, in or ahout the building or buildings located
at 11 Shuttle Road, Farmington and in or about the State of Connecticat’s adjoining property,
pazking lots, sidewalks, improvements, structures and facilities, including, without limitation,
any of the same that may be detached from sald location;

{b) The contractor’s nse or actw1ty or the conduct of its busmess or from any activity, WOI]{ or
thing done, permitted, or suffered by the contraétor and by the contractor’s officers, agents,
e.mpioyees subcontractors; invitees, licensees, guests, visitors, clients and any and all .
persons control of the contractor, in or about the building or buildings located at 11 Shattle
Road, Farmington and in or about the State of Connecticut’s adjoining property, parkmg lots,
sidewalks, improvernents, structures and facilities, mcludmg without limitation, any of the ~
same that may be detached frorn said locatlon and,

(c) The contractor’s default in its observance and performance of any of the terms, covenants or
- conditions of this contract and of any amendment thersto, -

2.2 The contractor shall provide and maintain commercial general,liabﬂitj( insurance, ‘with the State -
named as an additional insured, in a combined single minimum amount of $1,000,000.00 for
bodily injury (including death) and property damage to protect the interest of the State as it -
appears herein, at no cost to the State, and shall annually provide the State with a certificate of
insuragce to this effect, at the contractor’s expense.
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In addition, the contractor shall have employee dishonesty and depositors forgery

insurance in an amount to cover all business liabilities. The contractcr shal annually provide the

State with a certificate of such dishonesty and depos1tors forgery insurance, at no cost to the
State. The required certificates of insurance shall also include a statement that the State is an

* additional insured. Such policies of insurance shall also provide notification to the State at least

ten (10) days prior to any cancellation or modification of coverage.

In case any claim, action, cause of action, suit, proceeding, litigation is brought
against the State, its officers, agents, and employees, by reason of any of the same,
the contractor shall, at the contractor’s expense, resist and defend such claim, action,
cause of action, suit, proceeding or litigation, or cause the same to be résisted or
defended, by retained counsel reasonably satisfactory to the State.

2.3 Subcontractor’s Insurance- The contractor shall require that all subcontractors have insurance
coverage at the subcontractors’ expense, in the following amounts:

A. Workers™ compensation: statutory amount;

B. Employer’s lability: $1,600,000.00 minimmum;

€. Commercial general Liability: $1,000,000.00 bodily injury for each
occurrence and an aggregate of $2,000,000.00;

I, Employee dishonesty and depositors forgery: $20,000.00;

E.  Automobile: $1,000,000.00 combined single fimit.

" The cont:ractor must obtain the permission of the DPW to waive any of the abow—menﬁoned :
requirements. Higher amounts, at the discretion of the DPW, may be required if the -

work to be performed is sufficiently hazardons. The contractor shail obtain and keep on.
filea cerﬂﬁcate of insurance which shows that each subcontractor is so insured.

ARTICLE 3- PAYNIENT OF EXPENSES

3.1 Processing of Invoices - The contractor shall receive, review and approve all invoices for -
expenses incurred in operatmg the property and shall timely pay such invoices if they are
within the approved operatmg budget or if they have otherwise been approved by the DPW.
Copies of all paid invoices shall be forwarded to the DPW together with the contractor’s
monthly report,

3.2 Contractor’s Employee Costs - The contractor will be reimbursed by the State for the shere
of the costs of the gross salary and wages, payroll taxes, insurance, workers’ compensation
and other benefits of the contractor’s emplayees who zre directly involved and required to

* maintain the property, provided that such employees have been identified and enumerated in
the approved operating budget, snch costs do not exceed the budgeted amount and such costs
are not already reflected in the monthly fixed fee. (See Article 4.)
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3.3 Contractor’s Reimbursable Costs - The following costs paid by the contractor in connection
with the management, operation and maintenance of the property shall be reimbursed by the

State:

A. Actnal cost of all iterns set forth in the approved operaﬁng budget;

B. Emiergency repair costs approved by the DPW..

3.4 Nonre1mbursable Costs - The following expenses or costs incarred by the contractor in
“connection with the management, operation and maintenance of the property shatl be at the sole
cost and expense of Lhe contractor and shall not be re1mbursable by the State:

A

H

Cost of gross salary and wages payroll taxes, insurance, Workers compensa’uon
and other benefits of the contractor’s office personnel not 1dent1fied in the
approved operatmg budget

Ganeral accounting and reporting services which are conmdered to be w1r.hm the
contractor’s office not associated with the operauon of the property;

Cost of forms papers, 1edcrers and other supphes and equipment used in the
contractor’s office not associated with the operation of the property;

Cost of electronic data processing equipment; or any pro rata charge thereof,
whether Iocated at the property or at the contractor’s office off the property;

Cost of elec_tromc-data processing, or any pro rata charge theraof, for data
processing provided by computer service companies;

Cost of advances made to émployees;

Cost attributabie to losses arising from negligence ot frand on the part of the
contractor and the contractor’s employees and agents;

Emiployment agency fees unless specifically approved by the DPW.

3.5 Method of Relmbnrsement The contractor shall include in monthly reports, as set forth in
Exhibit B, ar itemized invoice requesting a total monthly payment. Such invoice shall
include all reimbursable costs as well as the monthly fixed fee.
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ARTICLE 4 - COMPENSATION

The contractor shall receive a management fee as set forth in this article for its services in
managing the property. The contractor’s monthly fixed fee shall be as follows:

For the period: 6/1/05 - 5/31/07
Management fee

..................................... $1,500.00/month
~ Partial contractor’s employee costs.............. 3.200.00/month
Total monthly fixed fee,..oo.oooovvviviiin $4,700.00/month -
For the period: -6/1/07 - 5/31/0% _ :
Management fae ...oovviiree el e $1,583.00/month .
Partial contractor’s employee costs.............. 3.300.00/month
Total monthly fixed fee. I $4,883.00/month
For the period: 6/1/09 - 5/31/10 ‘ ,
Management fée ......... T U $1,667.000/month
Partial contractor’s employee costs..............  3.400.00/month
Total monthly fixed fee............... e $5,067.00/month

Por each contract year, the contractor’s fixed fee for the year shall equal or exceed the
contractor’s employes costs for the year not included in sach fixed fes,

ART_ICLE 5 - TERMINATION

5.1 Termination on 30 Days’ Notice -Either party may terminate this agreement without
cause by giving the other party at least thirty 30 days’ prior written notice. ‘

5.2 Termination on 3 Days’ Notice - The DPW may terminate this agreémen't for cause by
giving the contractor 3 days® prior written notice. -

3.3 Termination on Sale - This agreement shall terminate upon the sale of the property.

5.4 Final Accounting - Upon termination of this agreement for any reason, the contracter
shall deliver to the DPW all records, books, accounts, contracts, unpaid bills and -
other papers or documents which pertain to the property. Upon such termination or

withdrawal, the State will assume responsibility for payments of all approved unpaid
bills pertaining to the property.
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Property Knoﬁ'n As
Office of the Chief Medical Examiner
11 Shuttle Road, Farmington
- Exhibit B

MONTHLY REPORTS

The contractor shall generate and submit the folowing, using formats approvéd b-y'the DPW:
| | 1. Mzmaéeménf report |
2. Operating statémenli '
3. Budge;t variance analysis
4 Itéﬁﬁ?,ed i.nvoice feques’ting paf/ment'

5. Copies of all invoices paid



State of Connscticut
By His Excellency l
John G, Rowland

- Govemor

)

Executive Order No. Sixteen

WHEREAS, thé State of Connecticut reéognizeé that wdrkp!ace vielance is a
growing problem that must be addressed; and S 3
' WHEREAS, the State is committed to providing its employees a reasonably
- safe and healthy working enviranment, free from intimidation, harassment,
- threats, and /or viclent acts; and : ' ‘ S -

WHEREAS, viclence or the thireat of violence by ar against any employee of
the State of Connecticut or member of the public in the workplaceis -
unacceptable and will subject the perpetratar to serious disciplinary action up to
and inciuding discharge and criminal penalties. S .

'NOW, THEREFORE, I, Johin G. Rowland, Govemor of the State of .
Connecticut, acting by viriue of the authorty vested in me by the Constitution
and by the statutes of this state, do hereby ORDER and DIRECT:

1. Thatal state agé‘ncy' personnel, contraciors, subcontractars, and vendors comply
with the following Violence in the Workplace Prevention Policy: : ‘

The State of Connecticut adopts a statewide zero folerance policy for workplace
violence. : , ‘ ‘

Therefore, except as may be required as a condition of employment—

o No employee shall bring into any siste worksite any
weapon or dangerous instrument as defined herein.

& No employee shall use, attempt to use, or threaten
to use any such weapon or dangerous instrument in
a state worksite. : , '

o No employee shalt cause qr threaten fo cause
death or physical injury to any individual in & siate .
worksite. '

Wezapon means any firearm, including a BB gun, whether loaded or unloaded, any
knife (excluding a small pen or pocket knife), includlng a switchblade or other knife
having an automatic spring release device, a stiletio, any police baton or nightsfick or
any martlal arts weapon or electronic defense weapon.

Dangerous Instrument means any instrument, article, or substance that, under the
circumstances, ls capable of causing death or serious physical injury.

fobbome s stats.ct us/governor/excoutiveordersnol 6 htm | . 12127199



Vtoiahon of the above reasonable work rules shall subject the employee to
disciplinary action up to and including discharge.

2. That each agency must prominently post this policy and that all managers and
- supervisors must clearly communicaie this pelicy to all state employeses

3. Thatall managers and superwsors are expected to enfarce this policy faldy and
umform{y

~ 4. Thatf any employee WhQ feals sub;erted o or witnesses violent, threatening,
harassing, or intimidating behavior in the workplace :mmedlanely report the incident or
staiement to their supervisor, manager, or human resources office.

S. © That any employee who beheves that there is a serious thresat o their safety or the
safety of others that requires immediate attention notify proper law emorcement
' au’fhont]es and his or her manager or suparvi sor :

6. That any manager or supervisor receiving such a repor‘ shall immediately contact
~ thelr human resources office to evaluate, investigate and take appropriate action.

7. That all parties must cooperate fully when guestioned regarding violations of this
policy.

8. That all parties be advised that arny weapon of dangemus instrument at the worksf{e
will be confiscated and that there is no reasonable expectatxon of privacy with respect
{o such items in the workplace.

9.  That this order applies to all state employées in the executive brarich.
- 10, That each agency wﬂ[ monitor the erfectwe implementation of this po!;cy
11. That this order shait teke effect immediately.

Dated in Harﬁbl"d, Conneclicut, this fourth day of August, 1899.

Q b g TRt

G- ROWLARD, Govemnor

" Filed this 4th day of August, 1999,

$TRAN BYSIEWICZ, Secrctary of the State




STATE OF CONNECTICUT
DEPA;RTMENT (F PUBLIC WORES

Fames T: Fleming
Conmnissioner

SEXUAL HARASSIV[EZ\‘T PGLICY ST A’I'EI\HIENT

All pe;rsonnel of the Depaxtm\,nf of Public Works have the responsibility for mamtamm:

- high standards of’ honesty, mtegrity, mmpartiality and cohduct to assure Proper,

performmance and maintenznce of public frust. - Sexual hardssment violates thess standards,
especially with regards 10 principles of équal 6pporiunity, and specific acts of such

miscondtict will result in the severest of discipligary action that can be taken.

Acts of sexmal harassrent are llégal and probibited by the Civil Rights Act, Title VIT as
amended and Connecticut General Stitutes 46a-60 as a discrimiatory practice. '

As the Commissioner of the Department of Public Works, I will undef no circumstances
toleraté any meidents of fhis type of behavior. Specifically, any supervisors, who 1sé
mphcﬁ or explicit sexital behavior to control, inflisence, or affect the career, pay or jobof
an emiployee is engaging in sexvial harassment. Sinilarly, any employee who, makes

. deliberate orrepeated oﬁ'enswe verbal conme:nts, gestures, 6r physical contact of 2 sexual

nztare it the work environment is also engaging in SeXﬂalharassment o :

Se:mal harassment can include Verbal gbuse soch as se}mal mmzlts, lewd or m,,gestwe
cotrmmients, of unwelcome jokes of a sexual nature. Sexually suggestive objects. ox sexually
cxplicit posters, calendars, photographs, cartoons, drawings or ofher éxplicit materials ate

Imappropriate m & state Workpiaae and can contribuia fo creatm,, a hostile or oﬂensrve
work envzronmant. '

Tndividnals who are sexually hardassed by supervisors, co-workers; or peers should make i
clear that such behavior is offensive. Individuals can file 2 Sexual harassment complaint to
the appmpnate source(s) for investigation of the matter, so that action can be taken to
ensure 2 work &nwronment free of sexual harassment.

Sexual hérassment is totally macceptablé conduct; it underimines the infegrity of the
émployinerit relationship, dehititates mora}e and interféres wwith the work produch:vrty of
the orgamzatlon ' _ ‘

I shall expect évery manager and supérvisor to ensure that any instance of semlai :
hearassment is dealt with swiltly, faitly, and effectively. - All substantiated complaints will
result i the strongest d;sclp]mary action available to the Department.



STATE OF CONNECTICUT Sy
DEPARTMENT OF PUBLIC WORKS WDEY g

cs 'h"

Jares T. Fle.mmg
Contmissioner

SEKUAL HARASSMEI\T NARRA’ITVE

Sexual hzrassnaeni isa particular type of sex dJscrmnai:Lon. Likg all sexual dmcnmmaﬁon
s illegal. Tt violates hich standards of honesty, infegrity, Jmpartzality and condaet
required of all sections of the Départment of Public Works. It alsd mterferes wﬂ:h and
mnpedes wotk productrwty

. Sexval harassment 15 defined as any unwelcome sexual advances or requests fm~ sexual
favo*s or any ‘conduct of a sexwal hitire when.

1 Submission fo such conduc‘s 1s made eifher explicitly or mphcrﬂjr a term or’
condltlon of an individual’s emplement

2: Su’om:ssxon to or re}ectmn of such condnet by any mdmdual i used as the
basts forr EszlO’j‘mCﬁI decisions affecting such mdlmdnal, or

Cow |

CT 3. Such conduct has the purpose or effect of substantlally interfering with an.

’ - individnal®s work peribrmence or creatmg an, intimidating, hostile or oft”ensrve
Wworking environraént.” ,

' You mzy file a c'ompleiiat_Wiﬁi yolur supefvisor, the Frumém, Re‘sta_u:rces Office at
- (860) 713-5665 or the Office of Divérsity Programs at (860) 713-5870.

A ndle
Date - | ames T. Fletomg

Comissioner

e



